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FEmaRTEE T & WA SRS HTART TR S S
{To be filed by the Administrative Section of the concemed Ministry/Depariment/Office}

L | R & a9 e eerbenemens e esen s erensmeneas
Name of the officer .
L |5 R BEAEET S IR T e rsrasresnans

3 ulty v w wan L

Desigration of post hatd ... R

4 | adme 33 & B g & abe RAF ..o AT e
Date of continuous appointment in the Date Grade ...............
present grade

S (3% ¥OwE & am ¥R v Red | il oo, it odm, B AR &
G A e s e § i Mame of Officers Date from which aitached
Nare of Officer with designation with
whom attached during the pericd under
report

& | ot & 2o g afineor el o @
¥ FROT WA @ yufenta )
Period of gksence from duty on leave, p
traming, etc. dufing the year
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Part 2 - sELF APPRAISAL

GF 3 ZRT s o, ey Rad et sl 2
{To be filed in by the Officer reported upon)

(o WA 3 A e st B T 9 )
{Please read :arefuﬂylhe instructions before filling the entries)

LA e FF a4 & N ks T BRe I FEt W oERw 3

Fenr g7 100 wee a% Wi der oty

Brisf resume of the work done by you during the year/period FrOM e 10 ccoeree..,
{The resume to be furnished shouid be limitad to 160 words)

i

2 TRy ¥ Ak A, famt Freet JvmeR yowfeeal 7 @ AR 3SR anver T AR Ty
%mmmmmwmmwnwmmmm

3 ﬁﬂ#mthmwﬁwmm#mmmm ot #5 8

N Yg & WA
Pleasa state, briefly, the shortfalls in your input and reasons therefors, if any. 1

4 T oo B g qdodt savst ab & yva seafy i @i Rl P arfiy
Wy wdvet ok & T & 31 Fed oF AW W & & | AR A, N Ravk Ty
£y i & s
Pldga state whether the annust retum on immovesble property for the preceding calendar yeg,

WES flod within the prescribed date i.g. 31* January of the year follawing the calendar year '
not, the date of fifing the return should be given. _

T ! Plycg -
faSTF { Dyga v W & remE S fdrd R el &
Signature of the officer reported upon
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Part 3 - APPRAISAL

wr Y Rw arew FRRR Sz A By v PreRer # GgAS & AR 9f, & HeEAts

frg @ o ¥ AT ToF =0 s Y

Does the Reporting Officar agree with the statement made in part 2 7 If nat, the extent of

disagreement and reasons thoreof.

mmmm&mmg«mammmm a1 aInm
TR 1-10 S w7 B iy v 1 Avead Bemast F1R W 3 10 & ared 3erae i

Lt 4

Numerical grading s 1o be awarded for sach of the attribute by the reporting authority which
should be on a scale of 1-10, whers 1 refers to the lowest grade and 10 to the highest.

o v Wt & 9 Raribd #F cmergdEs o))

(Please read carafully the guidelines before filing the entries)

(%) BT 27 S 7 AFOieT (59 aoy & alE 40 aidw @
{A) Assessmant of work oulput {weightage to this Section would be 40%)

R / Grading

}

& B I
Quality of work

i)

srratilE wivw #T &1
Level of professional skill

T AR RS AT W FoeTAr T wE e X Rerwstanr
Trust worthiness in handling secret and ¥y secret matters and pepers

)

Rivaw sodr &1 wrom iy 5w, e Sl F R s
FHISHS WA FEAT

Malntenance of engagement diary and timely subeission of necessary
papers for meetings, interviews, etc

v e w5 fr W A [E v )
Overalt Grading on "Wark Output’ {i to iv] /4)




) $afrT ot W Aeiee (39 Bvs W A 30 aftee Bl
{B)Acsessment of persanal atiributes (weightsge to this section would be 30%)

e m——— e =

#Fife 1 Grading

N ¥ ofa yiRsh
Altihude to work
iy TR, SNEE
Intelfigence, keenness
W) IETITRE T TG
__Maintenance of disciptine
) TN ar aler
Sansa of responsibility
V) TR
Commynication skills
vi) ERAFEFE & T
Ability to work in team
vil)  WHI-IET 3 e F R Qe
Abllity to meet deadline
vin)  ETer 3 Frafaar dR e anidy
Reguianty and Punctuafity in attendance
Rl U B wHT A [ R il 8)
Overalt Grading on ‘Personal Attributes' [i to vii] /8)

(") FUFE 2 W SFane (5w @ud & aEhE 30 vnr g
{C) Assessment of lunctional compatency (weightage Io this section would be 30%)

#fe / Grading

L

IR et 3 e I A
Proficiency and accuracy in Stenographic wark

i i ey

inter-personal relaticns

i) EHeIw AT
Coordination abitity

iv) WA FRH, R R S ST a3 AR A R AT A A i
I FHAA _

Effective liaison, Initisbve and tact in deating with telephone ealls & visitor

R St & §Rg W (i Riv]4)
L_l:)wr:m Grading on 'Functionzl Competency’ [} to iv] /4)

Mmmawmﬁw#,qaa##uﬂwtmaqwﬁmwmﬁﬁ

! .
Note: The overall groding wift be based on addition of the mean value of each group of udicators in
praportion to weightage assigned.
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HAT-a
Part 4

1.

e & wiks (ot wlt A W)
Reiations with the public {wherever apphcable),

{Fem 3T # 2l av ot v vl sk & Oy Yy xaRemriwer X R w5
{planse convment on the officer's acceswibility to the public wnd reaponaiveness 1o thelr needs)

afeer ppm Fitad & o R AT BT o egwt & oo wffeen $ Tt S5
Traning mmmmmmamummmmw
capatiities of the officer)

e £ Tty
State of Heakth

weatst (AP B aeafnr ot oo Y

integrily (Flease comment on the integrity of ine ofices)

Rtk Rt yfemd I afterh & qrz aok o w1 awh, oy Somia, st SR S ST
wit & ot v 3R ¥k T vl & e & oRT W et (et 100 el

Pan Picturs by Reporiing Officer (in sbout 100 words) on the oversil qualities of the oficer including area of
strengths and! lesser sirength, exirsordinary achievements, signiicant failures and attitude towards weaker

e

XA Aar F u Wy & & ok aely & 30T 9¢ 10 & Rr | e STl Wi
Overall numerical grading on the basis of weightage given in Section A, B, and C in Part-lll of the Report.

it Rt s wtwsd & semr
Signature of the Reporting Officer

T, Place: e 20 ) ool g o2 SR

Namein Block letlers: ... .. ..cocooveet oeiin e

Designation: ...

RAT/DAO* Rt € 3rafr - s

Durirg the pariod of Report: ... .. ... ..




AT INSTRUCTIONS

widy Pres Aezimy RO o At cRmT 3, U WD ¥ whBrne WO w7 ¥
B it 3vk ¥Ry A 0 R Q& Ae st el e @ § 3 3w e A
Ty Prhé Fady s ofy ¥ 3 Proiek fd oot amy »ffaa®t a3 ot fotard & arr g7 ek & oy @
Pl ool aftw 4

The Asawal Performance Appraisal Report is an imporguit docunsent, it provides the basic =nd vital inputs for
assessing the performance of an officet and Ior his/her further sdvancement in his/ber career.  The oftiorr
reported upon, the Repovting Officer should, therefove, andertake the duty of Glling cut the form with a high
sense of resporsibility.

fread T ok ¥l A 27 pE sor oty O @AW S JURY = e s L AfE e
mmmmmn.wmﬁgﬁmmmgmnm«ﬁtmh
Té famst ord wfrwd ), 37 A, Ded bl R och & wd Svorce, WA s won
" enfixer BT o B & Bt & oely A ST WRT Reporting Officers should realize that the
objactive is to develop an officer a0 hat hefshe realizes his/her use potential [} s pot meant to be a Gault
finding process but a developmondal coe. The Reporting  Officer should not shy away from reporting
shortcomings in performance. stitudes or overall personality of the: officer reparted upon.

A 3 ity v ¥ i wiw W AR Fh aeb oftr | Rk o e air s sl A A

A I w1 A N oy oy AWl W poey om T o |

The iterne shordd be filled with dus care amd atentuw ardd afeer devoling adequaie time. Any sttempt &5 Rl the
report i 3 casual or superficial marner will be sanily discerrébie o e higher suthoritles.

Tiw IR wEeRE W T ae | e s vt ag Tenwms W & oRl @ 1 ey wTav
T it e Fy FRA ok ol § 1 el by udth 3 cyerpiw o e S 2F TAT Rwd st
ot ateer® % k@ Wl I & e ) ey I wmr se & e B ) '

Every arwwer shall be given in a narrative form except where aumerical gradings i to be awarded. The space
provided indicates the desired length of the anewer. Wards and phrases shoukl be chosen ourefully mrd shoubd
accurately seflect the inkention of the officer reconding the answer, Unambiguons and simple langaags may te
used

TRE TRt oy ARl W aftwd Rl o B ot 3, W ot & ows A of 3 R Ber AR s
s WMy 3R A R T N S R T wEmr L X R A F AN A W
WD ¥ v T TR i | s 2k, Wia st g T e @ 3 T aEs ot
e &

The Reporting Officer shall, in the begirwiing of the year, astign rgets 10 sach of the officer to whom he »
oaquised to report upon for completion daring the year, In the case of an officer aking up & new post in the
course of the reporting yrer, mch fergets/ gouls shall be set at the Eme of assumption of the new change. The
toaks/ targets st should clearly be known and understood by the both the officers concemmed.

afy Pz Aruiver A€ X wane g e W § AR T8 B ap A deme Rewr w0 T e
= e § o RaE Wasr any afeely o RfRa FREH o7 Fremsn wOpseea st aiie sty
g SFnfe W ACEA N YU WER 33 Y |

Although performance appraisal is a pear-end exercice, in crder dhar it may be a ol for human resource
development. the Repoeting Officer should at regular intervals review the performarnce and take necessary
comective sieps by way of advice elr.,

Td% sFairasd | oaw vrw gar wRe B g yrmieer e o ol il & e,
R 3T TR £1 3 TAnEE AR R T '

[t should be the endeaverur of each appraiser ¥ present the truest powsible picture of the appraiver in regard
his/her performance. cottuct, beluviony and potential

wF SRS, REea e @ o we & el & at F frddnde i A & AT o
iy )

Asseyement should be condined o the appraisee’s perfornance dusing the period of report onfy
wmam!ﬁxmzﬁﬂ!ﬂﬂ&ﬂ,(ﬁwmaﬁmgvrmmﬂ!tm
st F e d ARy i v w3 AN g s A R s AR w R T A,

By e B S & w3 R qow are ) 12 & 48 I 90 & Oy Bt wwEt X @, wE
mmm#mmnmmmm*m#wmmmm-m_
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A Wl wt amed R, N Rk IR wd s o ¥ & ow 7 gon & g & AR s
ofgw |

It ix expectad that any grading of 1 &Ih&iﬁu&mﬁwgum‘bﬂmmmﬂ grade j would be adequately

fustified in the pent pictare by way of specia! fafhes and similarly any grade of 9 & 10 would be justified with
fespect w0 spedal accomplishments. Gradas of 1-2 or %10 are sxpecied bo be rare occurrances and bence the need

o fustfy them I awarding 2 rumetical grade i reporting and reviewing anthoribes shouk! rite the officer
against 3 large population of his/ber peers that may b currently working under theos.

e mmnmkmmmﬂmmtm&mﬁwﬁmw.

I
for purpose of calculating sverage scores for empunelment/promotion, the following grades will be
comaicered
)0k 4 P 9
Between 8 and 10 Outstanding
6T v v im 1 o 7
Between 6 and B Very Good
siT ey Fog 5
Between 4 and 6 Good
'R E - 9
Below 4
Boll  NOTE

srrErm B sl o By & ST O W 9T e oty -
The foliowing procedure shonfd be follwed in filling ap the 1tem, relating fo insegrity:-

o aftomdy fr afrer iy & ot B & e an |
1f the officer’s fnteyrity i buyond Soabt, it may be 5 stated.

% ¥ W L az A awd o R 3w MR oy sdted & oo

f theve is ary doubt of uspicim, the item should be Jeft Blank and action taker 46 wider:

%) o= Nax 7% Powht of & v AT ez & wtmE v ) Reeh & o vl At R & am
3y ofrsan AfTwWE W M $F & A0, T YRyt B ot mbk Mg & ek & I
wafar W gy eEr &t o Reo & Ay son s At & A twml Tr gfow St B
T oy w5 R st & and @ ket o oy wer Al o o ek Al & e 30
Tor ohfY, S o Rfr gt
A separate secret note should be recorded and lollowed gp. A capy of te note should also be sent rogethes
with the Confidential Feport %y the next saperior officer who will srefure that the follow-up action is taken
expeditioesly, m&ammm»mﬂymmmwmmemmmm;
Officar alwrald atawe either thal be bhas oot waktwd the officer’s work for sufficlent ime © form a defimite
jodgmmenk or that he bt heard rnthing agamnt the offrg:. a3 the cse wary be.

@) 3, wmel wimd & ROmreRs & O N Y £ WS € seBwonnte w0 5 affe
xR v Rl viedm Rk 2w & )

Eu.mhdhﬂuw«pmhmummm the officer’s inbeyrity should be
centified and an entry made acoordingly in the Confidenia) Report,

() R d2r & g @ onh £ a0 AR R B ont wl st A, Tt ¥l W saRe

# 3w
uﬂmworwmmhmwmhmm&dmddmmmhmIatheo(hcer
concemed.

(m AR Fd etad & oRoTFTRR, WF g A8 PR F A R Y R & e & R
IR s & o 2w g afpy W SR T ) IR o) wOenBE etk & b ol

I a5 & result of the follow np action, the doubts or Suspicions #re wwither clenred nor confirmed the offioey's
vonduct sherald be watched for a fatther period amd therenfier action raken as indicsbed st ) and {) above.

FF FaAS W SRiFe wea sy ) B 206.1965)
tManistry of Home Affairs O.M. NoST/A/24-Estt (a) datmd 21-6-1965)




