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Annual Performance Appraisal Report For Officers
working in the Sub-ordinate Cadre of Land &
Development Office

PIETRR

Accountant

Y @ AW

Name of QOfficer

B gwE av/aEren B

R

Report for the year/period ending




qaTeTa/ A

Ministry/Department of

"aA/Form

Y aar faeste srafed & swii=ey @97t A BRf e <@ dweR s & fr affe
& e qrate Rae

Annual Performance Appraisal Report of Accountant working in the Sub-ordinate
Cadre of Land & Devslopment Office

— o FATA au/3ater & KA
Report for the year/period ending _ _
Tafyas =R
PERSONAL DATA
u - 1
PART-1
teseRf T e & Rt sreafers s g WX 7 & e
{To be filed by the Adminsirative Section concemad of the MinistryDepanmentOtfice)
1. FERSRY o _
Nsme of Officer - PO vttt emes et Sarrrrraratay e enee re
2 7 B airefrraead) gvl #)
Data of BiAMDDMMAYYY)  fodorn (I WOTGS) ..o soeesrrassomeeresms st e
3. TR AR ¥ e e & el fears $roft
Date of continuous appointment Pale s e AR e
to the present grade
4. oM o2 e 3 W gl A el w ' Rt
Prasant post and dala of appoiniment Post [0 7 T SO
therslo
5. a8 ¥ o @ st A WU (gEh -
gfiragor sl @) af gaa st 3 gfneo
ferar & A s faaem €

Peariod of absence from duty {an training
leave aic) dyring the year it he has under

onea training, specify.



-2 fova pftrerdl am gfiaae fown sten @ 3od a1 R 5 & e
To be filled i by the Officer reported upon

PART-2

1. W e il Ry

(g gfafiedt o Wit @ ord g M g W A

(Please redd caralally the Miluchond DOTpre Sling the entnes)

___Briet descroton gf dyties

2 od & S e TR I WA wod o Fiafive iR @ o e fere Froifte fed m @ (P @ v
o ¥} aval B msz ¥ wralen % FuR @ v @R A ver & g ¥ 3 Jueln wmw T  fa s
wur & fae af¥es ard g

Please specify largetsiobectives/goals {in quanttative or other terms) of work you set for yoursef or that were sel
for you, sight 1o ien ilems of work in \he order of priority and your achievement against each 1aiget. (Example

Annual Action Plan fer your

Division)

] .
Targeta/Objectives/Gaoals

ety

Achigvements




3 (3) guw 4% 2 A geTe MO Aed AT & mfa ¥ ) aft W G4 ] e o aft asal & oita A 73 aen
@ & a3 wan)

{A) Please state Lilefly, the shortfalis with reference 1o the targeisfobjectivesigoals refesred o in tem 2. Please
specify constraints if any, in achieving (he targets.

(@) ar 33 WY 8 O Sedra et v 3ftss suafirgi <@ # 3R F I ae ot o T a

(B) Please also indicate items in which there have been significantly higher achievements and your coniribation
therato.

4 g IR I ¥ aon yfed ddvze of & graw auie aifs faawoh Froffta arta st dvee ad @
yeread! of & 31 s A = v & w4 ofe 7F & et est awy o A & S

Please State whether the annual return on snmgovable properly for the preceding calendar year was filed within the
prascrived date i.e. 318t January of the year following the calendar year, If not, the date of filing the return should

be given. ) emteties v e ]

=i I &7 O RS 3 FEan

Date Signatura of officer reported upon
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PART.3

wEaE aiflawr @ frafer gfader ao g mited) (s w0 @ 50 1.0 & 0 = @ e, FEt 1 Wad wa

Aot ey 10 e AN o IR S B

Numerical grading is 1o be awarded by reponting and reviewing authority which should be on a scale of 1-10, where 1

refers to the lowesi grade and 10 lo the highast.

(gvan yhfedl 8w @ oe frfidet o o A @A)
(Please read canslully the gudelings bafore filing the entneg)
(R Pvezss o weatas (59 sm a9 40% A
(A)Assessment of work oulput (weightage 1o this Section would be 40%)

giadeT gritradt GRrdena= gy ity
Reporting aod w4 2) HAT
Authority Reviewing Aulhority nitiat of Reviewing

Reter Pata 2 of Pat-§)

Buthprity

1) QRTINS 0 3% WRqEnATa B RO W HATCa
foon wan

Accomplishment of planned work/work allotted as per
subjects alioited

i) S B
Quality of outpul

iil} T aoTe Qe
Anaiytical ability

V) FYRE P0G 3 QU [ MY e S

Accomphshment of exceptional work! unforeseen
1asks performed

Fria Fvd ux gger ixema Aviram
Overal| Grading on ‘Work Cutput’

(ayrforTme R & SRS (59 Wi 3 0k 6% e

Leadership qualities

{B)Assessment of oarsonal atiribkutes {waighlage 1o this Section 'would be 30%)
Rt FRISH ST Mty Prircesd
Repaorting wol uTrs Wt 2) B ST
Authority Reviewing Aultority [nitial of Reviewing
) [Rater Para 2 of Pan-5) uthority

) T B IRy

Attitude to work

) Yonster) & a1

Sense of responsibility

) FRR AW FRE

Manienance of Discipling

i) TUGOT GHATT

Commumcation skills

CErEE

vi) Ze1 Y WA o ANy ST B FHe
Capacily to work in leam spirit

vil) TR 00 & HLEROT R &F Goren
Capacily to adhere to time-schedule

v} QI e 89U
Inter-personal refalions

X} ®50 BT 09 andae
Overall beanng and personality

fer fAN R O e P Aoi® (v

Owveralt Grading on ‘Personal Attributes®




taFaTaters o & gEaie (Fa W m W 30% €m)

{C} Assessment of funchonat compstency {weightage to this Section would be 30%)

saag T Tae o1 Ve &
g‘[ﬂ‘:m-& s yms & a2 [Egee
Reporting Feviewing nitial o Reviewing
Awthority puthornity (Reter A uthority
22, Fanit
) Proufatma/ad v nrae & & ® gRTT 0y T
e wEm & Al
¥.nowledge of Rules/ Regulations! Procedures in the
area of funclion and ability 1o 8pply tham correctly.
i) AT AEE W g1 & &qr
Stiategic planning ability
iy «Hal
Decision making ability
v} qA-JG &HdT
Coordinalion abilily
v} B @ QG 79 [AEiHE &0 &Y S8
Ability to motivate and develop subordinates
wi) TE wted
Inihative
TSTGIETS HATH KX L AT Aot
Overall Grading on 'Functional Competency’
WA - 1 WH
PART4 GENERAL.
1 Fvon & @ qniverd (ol o mEem
Reiations with the public (wherever applicable}
(o wravaER v Firard #m wftos o qeem Fah 2y

2. AR

Traimng

(et it A gafar o wvd e 2 s ot Yo R Rr AR B o A s pfiwee i R Prostte ot

{ Piease give recommangatons ‘o wraining veth a view (o farther impreving the effeciivengss gnd ¢dpabiitgs of fhe Omcer




3 e & fufa

State of haalth

4 e
Infeqgety
(e aferaTh Al wtfra w fand 2)
{Please comman] on ihe_ntaqrity of tha otficnr)

5 gl 3l v ARE @ e Gt & wde @em 00 v }), PreY amed & ve B awd 2,
Frarerar Jueteerd!, AEeayel FAwrE! (e wre 2 30 of 3m) of g it & phy wfighe wha
Pen Micture by Reparting Officer {in abowt 100 words) on the overall quakities of the officer including area of

strengths and hesser strenglh, extraordinary achievements, significant failures (ref 3{A} & 3(B) of Pan.2) and
 gittude towards weaker seclions.

& gfxda ¥ w3 3 W3 3, 0 xn ® 3 fay e wRiw & o R A fiemas deamas affeo
Overall numerical grading on the basis of weightage given in Section A, B and C in Pant-3 of the Report.

sferaea st & gemer
~ Signature of the Reporting Officer
s AW TS PR H:
Place ... . e Name in Biock Lelters:
Oz
Designalion: .. ... .. .. e
faio oftdza & arafh
Date. . . ... . .. Ouring the perind of Report . . .




" - §
PART.5
1 geitdetra wfterlt & sfirgie:

REMARKS OF THE REVIEWING OFFICER

yafderes sftad & w=nia o o

1'_englh of service undel tha Reviewing Oficer

_

2 o N 3 7 w4 ® Pl o e fafia it & ddo # gl s gr e 1@ grotes A weam §2 @ o
Ftel & Srawer o eyl st B wan ¥ 5w e & e #2 (wed: wmamin v amaisy
(ate wmy sfde wiredt o R o &l s oy @ w0 # o oG 3 qraTae yr s & i ) Wiy & & agr feeea

& Far o)

Do you agree with tha assessment made by the reporting officer with respect 10 the work autpat and 1he various
aliributes in Pan-3 & Part-47 Do you agree with the assessment of reporting officer in respect of exiraordinary
achieverments/significant failures of the officer reported upon? (Ref: Fart-3(A)iv) and Par-4(5)

iln chsa you 40 Mot Agree wiit any OF (he aumer cal dstesementy of atribules please recond yuan Fssessment un the coumn 0roweed 137 wous & tnat

sachan and anitial your eninizg)

Ed

Yes

a8

No

A3 @9 & Rula 3 30w yod orer 369rd, a4 00 @ 5 o 68 e @ s e &7

Ih case of disagreernent, please specify the reasons. [s there anything you wish to mcdify or add?

4 yrtiera Fited oo aam Al g wmETe ot (e 100 e R) e sfeerdt A wre fadwra & anred

&1 ¢34 T A v Sl gda i & af g i o

Pen Picturg by Reviewing Officer. Mease comment {(in about 100 words) on the uverali quahles of the officer

mgluding area of sirengths and lesset strangth and his attitude towards weakaq sechans.




. wfdes v $ WP W e a g3 ¢ fiy vy wrlw B e W 3 fiems weme wrEvn
Querall numerical grading on tha basis of weightage given in Section-A, Secton B and Section ©in Part 3 of the
Repart

o nan R o et Ay T T

qAtaehaR S & FEaR
Signature of the Reviewing Officer
e ¥ B A A
Place ... et e Name in Block Letters: .. ...
O
Designation, ... ... ..
feaia: gfadz= it Jaft &
Date. ... ... . e During the period of Report: .



IS AT $ §7 vHTHIT W17 HaEy fa'mﬁr..m

Guidelings reqarding filing up of APAR with numen ing

(i eQEAER & v Rl wanr w s mm aate wsda 38 ge R arfeel
The columns in tha APAR should be filled in with due care and attention and afler devoling adeguale time

(i zrg Jmer Bt & e 1 3 2 & Ol aifaon it avd ar Redvwamsit an g Beman Avoftastor & wfegen @ fafore
FRGATTSY & o § I firy & qubs v 2 Hifa fean Iom 3t 5 poke 9 3maan 10 & @€ 0 & Taa A fafine
oot ¥ Wi ¥ sitfeg fa womy oY 1.2 o410 fer @d & Rq: o Mam fe ot B o & ofes
Aot wzrT B gp witdan vd gefimes pfvelat @ e st ® o atfmfRor 5% st ol war & adera
ardTa weari & e & a wifen
15 expecied that any grading of 1 or 2 (against work cutput or atlributes or overall grade) would be adequalely
justified in the pen-piciure by way of specific failures and similady, any grade of @ of 10 would be justfied with
tespect to specific accomplishments. Grades of 1-2 or 9-10 aré expecled lo be rare occurrences and hence the
need o justily themn. In awarding a numerical grade the reporting and reviewing authorilies should rate \he officer
against a larger poputalion of his/her paers that may be currently working under them

(i) PATIHR & 8 A 10 & &g o dTferwr Fpre fovar mem am gderonrafy & faw sihoa anarm & o &6 & fae
wTics 9 ferr srwm
APARs graded belween 8 and 10 will be rated as “QOuistanding” and will be given a score of 9 for the purpose ot
calcutating average scores for empaneiment/promation.

(iv) TROAR 87 6 21 8 & e & o o aifeston “uge ey fora sman dw raras 7 fn Sirdm)
APARs graded between § and short of 8 will bae rated as "Very Good™ and will be given a score of 7.

{v) CRTAR 3 4 T2 6 ¥ oher 3 &g o adfaor sres fivar st e s § R s
APARs graded betwean 4 and 6 short of B will be raled as "Good" and given 8 score of 5.

{w) THEIR &t 4 & 35 affexor e far smam)
APARS graded below 4 will be given a score of "Zere".

o gfuamm Y & Ara-fig aof o oo 5o S @9 O @ b k& Safdw

Cuidelines reqargiig the colour scheme Lo be ysed by differant grades of CSS whila filling up ther APAR form.

= - 4. . s gt ol oF 3
Groen - JSISAG Level & above

{2} don . s
YeHow - Director

(3) den - = ahm
Blug - Deputy Secratary

{4) ot : e aie
Pink - Under Secretary

(5) e . yyym Fftedl rd
White - Seclion Officer & Assistani

10



